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Goods receipt information 
 
There are two ways to view the received quantities in SupplyOn : 

a) In the Order line items 
b) In the Goods Receipts Screen 

 
 
Ad a) 
 
In the Order line items view, you can see the received quantity per PO position, as well as the 
quantity still open for receiving : 
 

 
 
 
You can add both columns to your overview. To do so, go to « View », enter your search 
criteria, unhide the columns via click on the eye icon. Save your changes. 
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Ad b) 
 
If you want to see more details you can use the goods receipt screen. Therefore, go to 
« Delivery » on the left hand menu and open « Goods Receipts » 
 
 

This overview shows the single receiving transactions, 
including transaction dates, partial receipt quantities etc.  
 
You can also customize the columns visible in the form via 
the « View » button. 

 
 
 
 
 
 
 

 
 

 
 
 
 
If this menu is not available to you, please reach out to your SupplyOn company admin or 
request the role « WebEDISellerGRRead » for your user account. 


